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1. Nguoi c6 lién quan phai nghién cteu va thuc hién diing cdc ndi dung cia quy trinh nay.

2. Noi dung trong quy trinh nay cé hiéu lwc thi hanh nhu si chi dao cia Hiéu trueong.

3. Méi dom vi duoc cung cdp 01 ban file dién tir. Cdc don vi khi ¢6 nhu cdu bé sung thém

tai liéu, dé nghi lién hé voi Ban bao dam chat lirong dé ra sodt va cdp nhdt theo thuc tién.

Cdn bo lién quan duoc cung cdp file mém trén mang ndi bo dé chia sé thong tin khi can.

TT

Ngay
sira doi

Noi dung
thay doi

Trang | Muc

Phé duyét

Ngay hiéu luc
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1. Muc dich

Pua ra cach thirc kiém sodt va quan ly stra chira cac loai Tai san (bao gbm ca tai
sén c6 dinh (TSCD) va cong cu dung cu, may moc thiét bi thudc hé théng tai san cua
Trudng Dai hoc Tai chinh — Marketing nhim dam bao cac loai tai san dugc quan ly chat
ché, hoat dong hiéu qua, dang véi quy dinh cua Nha nudc.

2. Pham vi 4p dung, trach nhiém

2.1. Pham vi ap dung

Quy trinh nay ap dung trong linh vurc sira chira cac loai Tai san (bao gém ca tai san
¢b dinh (TSCP) va cong cu dung cu, may moc thiét bi trong Trudng Dai hoc Tai chinh
— Marketing.

2.2. Trach nhiém

Céc don vi, ca nhan duoc giao quén ly, sir dung tai san cia Truong Pai hoc Tai
chinh - Marketing.

1. Tai liéu tham khao

Luéat quan ly, stir dung tai san cong sb6 15/2017/QH14 ngay 21/6/2017;

Quyét dinh s6 50/2017/QB-TTg ngay 31/12/2017 cia Thu tudng Chinh phu Quy
dinh tiéu chudn, dinh mic sir dung may méc, thiét bi;

Quyét dinh sé 484/QD-DHTCM, ngay 06/03/2023 vé viéc ban hanh Quy dinh vé
Quy ché quan ly tai san cong tai Truong Dai hoc Tai chinh - Marketing.

4. Khai niém va chir viét tit

4.1. Thuit ngir: Khong.

4.2. Pinh nghia: Khong.

4.3. Cac tir viét tat:

P.QLTSCNTT:  Quan ly tai san va Cong ngh¢ thong tin

CCDC -Congcudungey ; MMTB : May méc thiét b

TSCP - Tai san ¢b dinh (c6 gié tri tir 30 triéu dong tr& 1én)

TS - Tai san (bao gdm ca tai san c6 dinh (ISCD) va cong cu dung cu,
méy moc thiét bi..); BB - Bién ban

BGH: Ban Giam hiéu; P : Truong phong

PV: Pon vi (cac Phong, Khoa, Ban, Vién, Trung tdm,... thuc va truc thudc

Trudng)
PTCKT  :Phong Tai chinh - Ké toan
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P.DTMS: Phong Dau tu va Mua sim

BM: Biéu mau ;

QT: Quy trinh

5. Quy trinh sira chira tai sin, cdng cu dung cu, may méc, thiét bi

5.1. Luwu db
bC“ a:;:c Trach nhiém/ Pon vi Hanh dong/Thuc hién Tii liéu/ Biéu miu
Ca nhén, don vi str dung tai — D& xuét
1 Pé xuat sira chita .
san, CCDC, MMTB - BM/P.QLTSCNTT/04/01
2 | P.QLTSCNTT/P.DTMS RIS IR i pid Bh g
3 Ban Giam hiéu
P.QLTSCNTT/P.DTMS/ Thye hién theo quy dinh vé
Budce 4 trang bi, mua sam, sira chira,
P.TCKT bao tri tai san.
l Chra duyét
Budc 5 | Ban Giam hiéu
) P.QLTSCNTT/P.DTMS/
Budc 6 . ..
Don Vi thué ngoat Thure hién sira chira
Don vi str dung/
Budce 7
P.QLTSCNTT/P.DTMS/ BM/P.QLTSCNTT/04/02
Buée 8 | TCKT Thye hién thanh Iy, thanh todn hop
dong
) P.QLTSCNTT/P.DTMS/ BM/P.QLTSCNTT/04/01
Budce 9 Luu hd so
P.TCKT BM/P.QLTSCNTT/04/02
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5.2 M6 ta néi dung chi tiét

; ns Pon vi S8 . Ket A X
Budc Noi dung chiu trich nhiém Thoi gian i Biéu mau
Céc don vi sir dung may . B i
, A A Ca nhan, don vi stra chita
| |moc, thictbi, congeudung | o g o taican | Olngay | mdy | BM/P.QLTSCNTT/04/01
cu giri dé xuat stra chira cho MMTB. CCDC mée
P.DTMS, P.QLTSCNTT) thidt bi
Trén co s& dé xuét cia cac
don vi, P.DTMS,
P.QLTSCNTT téng hop Danh gia
cAc tai san, tién hanh khao hién
sat, danh gia hién trang may PHIMS; . traﬁg,
2-3 | méc, thiét bi va trinh BGH P.QLTSCNTT/ | 03ngay |y Ban
R N Ban Giam hiéu .
phé duyét Giam
P.QLTSCNTT truc tiép stra hiéu
chita, thay thé nhimg hu
hong nho
Thyc hign theo quy dinh v& | by i | Lam hop
4-5 | trang bi, mua sam, sura 03 ngay A
o R o PETCKY dong
chifa, bao tri tai san.
PDTMS, P.QLTSCNTT Thuc -
thue hién viéc gidm sat thuc | P.DTMS/ hién stra .
¢ | hién hop dong khi don vi | PQLTSCNTT/ | \5 . | chia y
thué ngoai tién hanh sira | Don vi thué &4y may i
chita tai san may méc, thiét | ngoai moc, "
bi thiét bi ‘£
PDTMS, P.QLTSCNTT, _' )
don vi st dung may moc Kiém tra :
{6t bi o6 trdeh nhigm kiém | F-DTMS/ n =
7 o .3 s P.QLTSCNTT/ | 01 ngay on BM/P.QLTSCNTT/04/02
tra, gidm sat qua trinh thuc o e st dii Nghiém
hién sira chita, ky xac nhan S GUng thu
vao Bién ban nghiém thu
P.DTMS c6 trach nhiém tap
A 4 R 2 Thuc
hop ho so, chimg tir chuyén hidn
cho P.TCKT thuc hién | P.DTMS/ & anh
8 thanh:coén chi phi stra chita; | P.TCKT/ 03 ngay todn chi
Chuyén cho P. | P.QLTSCNTT hi si
P.QLTSCNTT mét bd hd so B
d I, theo dbi bao hanh s
iins },)'TCK,“T’ P.DTMS/ A
9 P.(_)ALTSC‘NT;T ‘ cod t{aclg P TCKT/ 01 ngity Luu ho BM/P.QLTSCNTT/04/01
2.31@1]’1 hoan tat va Iuu trit ho P.QLTSCNTT SO BM/P.QLTSCNTT/04/02
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6. Biéu méu
Ma héa g
TT Nbi dung bidu miu Noi lru Th‘]’:‘rﬁ'a“
Giy dé xudt vé viéc
1 | trang bi /stra chita TS BM/P.QLTSCNTT/04/01 | P.QLTSCNTT 5 ndm
(may mdc thict bi)
Bién ban ve viéc nghiém
2 | thu viéc bao tri, stra chira | BM/P.QLTSCNTT/04/02 | P.QLTSCNTT 5 ndm

may méc thiét bi
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BM/P.QLTSCNTT/04/01

TRUONG DAI HOC CONG HOA XA HQI CHU NGHIA VIET NAM
TAI CHINH — MARKETING Poc lap — Tw do — Hanh phiic
BPON Viiicsosanainsmn

Thanh phé Ho Chi Minh, ngay thdng  ndm 20

GIAY DE XUAT
Vé viéc trang bi /sira chita TS, CCDC

TTOUEBIY, .o emcn monn 0,555,500, 053 S SR S5 S AR S ERRES HE SRS Ga Py ewarice s

BO phan cONG tAC: ...vuitiie i

D& nghi Ban Giam hiéu duyét: Trang bi/stra chia...............cccoeeeennnn.
Phucvucho: ......ooooiiiiiiiian,

Vi s6 luong va yéu cau k¥ thuat cu theé nhu sau:

: Yéu ciu, thong so
Stt Noi dung So lwgng | DVT
ky thuat
1
2
3
4
Nguoi dé xuat Phu trach don vi P.QLTSCNTT  Ban Giam hiéu
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BM/P.QLTSCNTT/04/02

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc ldp — Tw do — Hanh phiic

BIEN BAN
Vé viéc nghiém thu viéc sira chira tai san,
cdng cu dung cu, may méc thiét bi

- Can cur Gidy dé xuét ngay ... thang ..... ndm ... cta [tén don vi yéu
cau] vé viéc stra chita [noi dung yéu cau sta chua]

Hom nay, ngay ...... THERE . ore nim ........, chiing t6i gébm c6:

I/ Dai dién Nha truong:

Ong/Ba: .....oeeeennn. Chtre vu: Phé HT phu trach

Ong/Ba: .......covveen.. Chtic VU: ..o, [don vi sir dung thiét bi]
Ong/Ba: ......ccovvuen.... Chlrc VU: ..oovevene.. [P. QLTSCNTT/]

I1/ Pai dién don vi stra chita, bao tri:

Ong/Ba: ..ovvvevenn. Chirc vu: ......... [Pon vi stra chira thiét bi thué
ngoai|

Chung t6i théng nhét ky bién ban nghiém thu cong tac sira chita tai san,
cdng cu dung cu, may méc thiét bi sau:

Chung t6i x4c nhan tai san, thiét bi trén hoat dong t6t sau khi stra chita.
C4c tai san, thiét bj néu trén duogc bao hanh trong vong..... thang ké tir ngay
nghiém thu, ban giao dua vao sir dung.

Bién ban nay gém . trang, dugc 1ap lam thanh 02 ban, c6 gia tri phap
ly nhu nhau; moi bén gitt mét ban.

DD Nha trudng DD Don vi sira chira
(Ky, ghiré ho tén) (Ky, ghird ho tén)
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